yjﬁe & .* EURES
« Aol B

ur fi .\ Agenzua Nazmnale Politiche Attive del Lavoro Wldlﬁ]eswfmmthe
Ao Tirst gyre O B0TA 20

RECOGNITION OF DIPLOMAS
AND PROFESSIONAL QUALIFICATIONS

INSTRUCTIONS

Have you been pre-selected or selected for a job/traineeship/apprenticeship in the framework of
the Your First EURES Job project?

If you need to have a recognition of your qualification or diplomas in the country of destination, you
can apply for a flat-rate contribution of EUR 400!

How to get the financial support for the recognition of diplomas and professional qualifications:

Enter with your credential in the project platform and go to your dashboard

/ Get into Storage section (left column)
Home Howr does YTE] work?
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Prepare your signature (such file will act as an electronic signature allowing you to fill

in/sign the forms for benefits automatically), following these 3 steps:

1. make a copy of your ID card /passport and sign it (add the Self Declaration form if
your identity documents are not updated or there is no evidence of your currently
residence in your ID card),

2. make a PDF of your ID document copy and save it,

3. upload such PDF into the project platform (click on storage/open signature

folder/upload PDF into the signature folder).

Please note: do it just one time, when you fill in the first application form in the project.
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Mind that the PDF file uploaded by you as signature must be named signature (see the image
above).

Just a few minutes...
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Go to Documents to send (storage folder) and upload:

/
0.0

copy of the national qualification certificate(s) subject to recognition,
copy of official request form or equivalent to the certifying agency or equivalent,
eventual job/traineeship/apprenticeship contract.
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/ Back to the menu and pick the documents box; then click on fill to open the box dedicated
to the recognition of qualification

T MEssages TdpeTs

& Mycv >
. Documents > Show| 25 v |entries
= s Created Type Comment Employer Status Actions
Storage >
01/07/2019 Supplementary trip allowance Test & Awaiting | ¢ F\LL
1211 request Employer Al B View
b

<istence allowance Test & Awaiting | ¢ Fill

] neship Employer fill & View
L)
Self feclaration la dichiarazione inserita & solo un Z Awalting  # Fill
esempio fill B View
Quafication recognition Test < avffiting  # Fill
request Employer fill B View
01/07/2019 Relocation form Test & Awaiting | & F‘LL
1206 Employer  fill & View
b
01/07/2019 Language course request Test & Awaiting | ¢ Fill
1205 Employer fill 3 View
L)

/ Finally, flag/fill in the recognition of qualification form and then click on Fill paper
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Please upload the files you select to your Storage section in the folder "Documents to send” in pdf format. For
additional assistance contact an administraigr

Copy of my natienal academic qualificationts) certificate(s)

Copy of my professienal qualification(s) certificatets)

Fill paper P aview filled paper

/ ...And be sure that the bank details box has been filled and that all data are updated. The
financial benefit required can be delivered to you only if your bank details are right!
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Your CVis not complete. Fill the following information to make it visible to
employers.
Education

@

Let us know your highest education level and the schools you attended,

Photo
Add a professional photo of you to make your CV stand out more.

lof

Skills
Add your social, technical, artistic and other skills to have better chances.

IO

Status: Not yet validated
Matches: Disabled

£

[AView and print my CV
wyourfirsteuresjob.eu/ctr/cv/action/edt/type/bankinfo/users id/ 147601

Have you done it yet?

When the form is filled in and the documentation attached is right, your application is ready to
be checked by the Adviser and project staff.

Whether there are doubts about the application or if the application is incorrect, the Adviser will
ask you more information or clarification.

If all documents and information are right, after the project staff documents check you will
receive your benefit as soon as possible.

Please note: the amount will be paid from Fondazione Giacomo Brodolini, co-applicant in the
project, charged of the benefit payment.

Do you need more information or clarification about the procedures?
Do not hesitate to contact your project Adviser!
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RICONOSCIMENTO
DEL DIPLOMA E DELLE QUALIFICHE PROFESSIONALI

ISTRUZIONI

Sei stato preselezionato o selezionato per un lavoro/tirocinio/apprendistato nell'ambito del progetto
Your First EURES Job? Puoi beneficiare di un contributo spese forfettario di 400 euro per il
riconoscimento nel Paese di destinazione delle qualifiche o del diploma gia conseguiti.

Come ottenere il sostegno finanziario per il riconoscimento dei diplomi e delle qualifiche
professionali:

/ Accedi alla piattaforma di progetto con le tue credenziali e vai alla tua pagina

Apri il box Storage (colonna di sinistra)

How does YTEj] work?




Prepara la tua firma (salva un file PDF con la firma elettronica che ti consente di
compilare/firmare automaticamente i moduli necessari per usufruire dei benefit),
seguendo questi tre passaggi:

1. fai una copia della tua carta d'identita/passaporto e firmali (aggiungi il modulo di Self
Declaration, se i tuoi documenti di identita non sono aggiornati o se da essi non risulta
la tua attuale residenza);

2. crea un file PDF del tuo documento di identita o del tuo passaporto e salvali;

3. carica il file PDF nella piattaforma del Progetto (fai clic su archivio/apri cartella
firma/carica PDF nella cartella della firma).

Nota bene: questa operazione € richiesta una sola volta, quando compili il primo modulo di
domanda di partecipazione al progetto.
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Nota bene: quando carichi il file PDF con la copia della tua carta d'identita o del passaporto,
controlla che il file PDF sia denominato signature (come nell’immagine sopra).

Ancora pochi minuti...
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Vai alla cartella Documenti da inviare (box Storage) e carica:
% copia dei certificati di qualifica nazionali o diplomi di cui vuoi ottenere il riconoscimento;

<+ copia del modulo di richiesta ufficiale o equivalente da indirizzare all’ente certificatore;
<+ eventuale contratto di lavoro/tirocinio/apprendistato (se sei stato gia assunto).
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Torna al menu e apri il box Documents quindi clicca su Fill per accedere al form per
ottenere il contributo per il riconoscimento delle qualifiche o del diploma;
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& My CV 5
. Documents > - 2% v earch:
B st Created Comment Employer Status Actions
Storage >
01/07/2019 Test £ Awaiting & Fill
1211 Employer il B View
Yo
Subsistence allowance Test & Awaiting | # Fill
Employer  fill B View
Self declarddion la dichiarazione inserita & solo un & Awaiting | & Fill
esempio fill B View

cagnition Test < Awal
Employer fill
Relocation form Test  Awaiting | ¢ Fill
Employe fill B View
Language course request Test & Awaiting | # Fill

Employer  fill B View

/ Compila il form di richiesta e clicca su Fill paper;
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(3 Show signature

‘ Documents 2 Requesting the recognitionof . _ o qualifications

[0 my professional qualifications

Attached documents

Please upload the files you select to your Storage section in the folder "Documents to send” in pdf format. For
additional assistance contact an administrator

“ldeclare / up ny naticnal academic qualification(s) certificatels)

f my professicnal qualification(s) certificate(s)

Fill paper

Preview filled paper

Compilare il form é facile e veloce: basta cliccare sulla funzione Fill paper e il documento verra
"firmato" automaticamente.

/ Assicurati di aver inserito i tuoi dati bancari e verifica che siano aggiornati: il benefit richiesto
puo essere erogato solo se i dati bancari sono corretti!
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Incomplete
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Education

@

Letus know your highest education level and the schools you attended Desired occupation field
Print A
E 2 Photo
BB it professional photo ofyou o make your CV stand out more.

Skills
Add your social. technical. artistic and other skills to have better chances
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Status: Not yet validated
Matches: Disabled

[A View and print my CV
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Hai completato la procedura?
Quando il form e compilato e la documentazione allegata & completa, il tuo consulente e lo staff
del progetto verificano la tua richiesta.

In caso di dubbi sulla documentazione o inesattezze, il consulente potrebbe chiederti ulteriori
informazioni o chiarimenti.

Al termine del controllo della documentazione, se i documenti e le informazioni forniti sono
corretti, riceverai il tuo benefit in tempi brevi.

N.B. Provvedera all’erogazione del benefit di progetto la Fondazione Giacomo Brodolini, co-
applicant nel progetto, incaricato delle operazioni di pagamento.

Per maggiori informazioni o chiarimenti non esitare a contattare il tuo consulente!




